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BUILDING COMMUNITY THROUGH ARTS




APPLICATION FORM
Position applied for: FOH Assistant
The form should be completed as fully as possible.  All information provided will be treated in the strictest confidence.  Use additional sheets of paper if necessary, stating which question is being continued on them. Please return completed form to Toni Kirk, Burrinja, 351 Glenfern Road, Upwey, 3158 by 4pm on 19th June 2018.  Email applications will be accepted. Please email application form to: tonik@burrinja.org.au   
	Name

	Address

	

	

	

	

	Telephone (day)
	
	Telephone (eve)
	


1. Please give details of your current and previous employment or volunteering for the last 3 years. Please do not attach a C.V. 
	Dates
	Employer
	Job Title
	Key Responsibilities (2-3 sufficient) 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


2. Please tell us about your skills and experience.  In order to enable us to see how your skills and experience match up to the post’s requirements, it is important that you tell us as much as possible about yourself in relation to the items listed in the person specification.

3. Please tell us why you would like this post and what qualities you feel you can bring to the job.  


Referees

Please give the names and addresses of two referees.  One of these should be your present or most recent employer or someone who has supervised your work, if applicable.

	Name

	Address

	

	

	Telephone

	Relationship (eg ‘past employer, course tutor or teacher etc)


	Name

	Address

	

	

	Telephone

	Relationship (eg ‘past employer, course tutor or teacher etc)


May we request a reference before interview?



Yes/No

May we request a reference before making an offer of work?

Yes/No

Applicants may be required to undergo a Police Check prior to commencement in the position.  Are you prepared to do so? 




Yes/No

Declaration

I declare that the information given in this application is complete and accurate.  I understand that any false information or deliberate omissions may render me ineligible for employment or liable to dismissal

Signature* 

Date
*If you are returning this application via email you will be asked to sign this form if you are invited for interview. 
















